VENUE RENTAL AGREEMENT
Replace everything in [square brackets]. Delete any clause that doesn’t apply to your venue.
	Venue
	______________________________
	Client
	______________________________

	Event date
	______________________________
	Guests
	____________




1. PARTIES AND SPACE
This agreement is between [Venue LLC] (“Venue”) and [Client name] (“Client”) for use of [the Garden Room and patio] at [venue address].

2. DATE, HOURS AND ACCESS
The event is on [date]. Use runs [2:00 PM] to [11:00 PM]. Vendor access begins [12:30 PM]. All guests and vendors leave by [11:30 PM].

3. FEE AND PAYMENT SCHEDULE
The rental fee is [$6,500]. [$2,000] is due at signing, [$2,500] at [90] days before the event, and the balance [14] days before.

4. GUEST COUNT AND GUARANTEE
The final guest count is due [10] days before. The Client is billed for the guarantee or the actual count, whichever is higher.

5. WHAT’S INCLUDED
The fee includes [tables and chairs for up to 120 guests, house linens, and setup and teardown]. Other rentals are billed separately.

6. CANCELLATION AND REFUNDS
The deposit is non-refundable. Payments made more than [90] days before the event are refunded in full if the date is re-booked.

7. DAMAGE AND SECURITY DEPOSIT
A [$500] security deposit is returned within [14] days after the event, less the cost of any damage or cleaning beyond normal use.

8. INSURANCE AND LIABILITY
The Client provides proof of event liability insurance [14] days before the event and is responsible for the conduct of their guests and vendors.

9. VENDORS AND HOUSE RULES
Outside caterers and bartenders must be licensed and insured, and send a certificate to the Venue [14] days before. [Open flames, confetti and glitter] are not allowed.

10. NOISE, ALCOHOL AND END TIME
Amplified music ends at [10:30 PM]. Alcohol is served only by licensed staff. Overtime is [$250] per hour.

11. FORCE MAJEURE
If the Venue can’t host due to events beyond either party’s control, the parties will reschedule or the Venue will refund payments received.

12. CHANGES AND SIGNATURES
Changes to this agreement must be in writing and signed or accepted electronically by both parties.

SIGNATURES
By signing, both parties agree to this agreement.
	Venue
	Client

	Signature  ____________________________
	Signature  ____________________________

	Name  ____________________________
	Name  ____________________________

	Date  ____________________________
	Date  ____________________________




Sample wording only, not legal advice. Laws on deposits, alcohol service and liability vary by state; have an attorney review this agreement before you use it.
From the free venue rental agreement template at myvenuehq.com/blog/venue-rental-agreement-clauses
